"RETIREMENT REPORT

UPDATE FOR NEBRASKA SCHOOL EMPLOYER CONTACTS

Lifehack | School Adjustment Report 101

We've all been there - you've spent hours meticulously inputting information,
submitted all the documents, only to notice a small error. Maybe you didn't
catch it right away, but upon reviewing the material, there it is, glaring at you.
Whether it was caught by you, accounting or auditing, there's no need to worry
- we've got a form for that.

The School Adjustment Report (Form NPERS6200) was built specifically for ER
agents. Pages 6-51 through 6-53 of your Nebraska School Employees Retirement
Systems Manual for Reporting Agents contains details on each part of this
hardworking form.

Frequent scenarios that make this form helpful and necessary:
(see example scenarios on page 6-51 of your manual)
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#NotToolLate

Does your organization have employees who feel pressed for time? Retirement may be right around the corner and
yet they don't feel prepared at all. NPERS Education Services feam has one more webinar available before the end
of the year. To secure your spot, email NPERS.Seminars@nebraska.gov your DOB, email & the webinar date.

» Webinar | Thursday, December 5, 2024 | 9 AM - 12:30 PM CST &

IMPORTANT REVIEW | LB198 & Immigration Eligibility:

P Employees with DACA status (C33) are NOT eligible to contribute to the plan.
P Keep documentation that supports ineligibility on file—in fact, as the employer, you MUST do this!

P You will need to review ALL new hires and re-hires to determine their immigration status—it is also up to
you to talk with employees periodically to remind them to nofify you if they have had a change of status.

Relevant accepted documents that will support citizenship or lawful presence:
(most common have been bolded)

- State-issued identification card. - Tribal certificate of Native American blood or
- Certified copy of a birth certificate or delayed birth similar document.
certificate issued in any state, territory, or - United States Citizenship and Immigration Services
possession of the United States. Employment Authorization Document, Form |-766.
- United States passport. - United States Citizenship and Immigration Services
- Foreign passport with a United States visa. Permanent Resident Card, Form |-551.
- State-issued driver’s license. - Any other document issued by the United States
- Consular Report of Birth Abroad issued by the Department of Homeland Security, or the United
United States Department of State. States Citizenship and Immigration Services
- United States Certificate of Naturalization. granting employment authorization in the United
- United States Certificate of Citizenship. States and approved by the Public Employees
- Tribal certificate of Native American blood or Retirement Board.
similar document.

The new requirements for immigration eligibility became effective March 19, 2024. If you discover someone should
be enrolled, but they are not, then you MUST submit the appropriate adjustment forms accordingly.

It is crucial that you go back and review all files for current employees; not only to ensure that you have the
documentation on file, but to also revisit previously ineligible employees.

LB198’s Effect on Required Minimum Distributions (RMDs)

An RMD just means that (depending upon their age at the time) a person who has terminated regular employment,
must take a distribution of their retirement account according to the IRS. If someone misses their deadlines to do this,
there can be major consequences...like losing out on taking a lifefime benefit under the plan, which we do NOT want
to happen to anyone!

A person’s RMD clock begins to tick is at the end of their regular employment, even if they are still providing unlimited
substitute, voluntary, or temporary service under LB198. We fear that a person may sfill consider themselves as
“actively working” even if the IRS does not. To help avoid this, NPERS will be sending out inserts to all individuals
getting annual statements starting at age 67 to warn them about RMDs.

If you have questions about this, please ask—again, we do NOT want anyone to lose their benefit simply because
they didn't know WHEN fo take their money, which is why this aspect of the law is so important! Please visit our
website, NPERS.ne.gov for more information regarding LB198 or contact our Member Services Department at
402-471-2053 or 800-245-5712 (Option #1). Advising someone to contact NPERS immediately if they are unsure about
their position, would be a good rule to follow!
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TERMINATION OF EMPLOYMENT | Common Scenarios

(highlighted scenarios are the most troublesome this time of year)

**REMEMBER—for confracted employees the definition of termination of employment does
nof mean the last day that the member physically worked. The last day that the member
physically worked, and the member’s termination date may coincide, but the two dates are
distinctly different.

An employee with a standard contract—a member is contracted to work from August 18,
20XX through May 26, 20XX; 186 days at full-time. This is an example of a standard (teaching)
contract with no “extended” contract days or no exira duty after the end of the member’s
contract. The salary for this service is normally paid over the 12-month period (Sept-Aug).

In this example, record May 26, 20XX as the member’s date of termination.

An employee with an extended contract (10 extra days)—a member is confracted to work
from August 18, 20XX through June 10, 20XX; 196 days at full-time. The salary for this service
is normally paid over the 12-month period (Sept-Aug), same as the member with the
standard contract. In this example, record June 10, 20XX as the member’'s date of
termination. In this example, in the year of retirement, the member completed all of his/her
196 contract days by May 31, 20XX. This does not change the member’s termination date.
It is still June 10, 20XX. It is not correct to record May 31, 20XX as the member’s termination
date (remember...the last physical day of work is not the definition of termination of
employment). The member’'s contractual end date is what determines the member’s
termination date.

An employee ceases employment before completion of his/her contract—a member is
confracted to work from August 18, 20XX through May 26, 20XX; 186 days at full-time. The
salary for this service is normally paid over the 12-month period (Sept-Aug). The member
resigns on April 15, 20XX, completing 156 out of 186 contracted days. In this example, record
April 15, 20XX as the member’s termination date. The compensation and service hours must
be reported to NPERS only to the extent of the portion of the employment contract that was
completed (156 days). Do not report compensation and service hours beyond the 156 days.

An employee ceases working and then is on an unpaid leave of absence—a member is
confracted to work from August 18, 20XX through May 26, 20XX; 186 days at full-time. The
salary for this service is normally paid over the 12-month period (Sept-Aug). The member’s
last physical day of work is on April 15, 20XX. The member then goes on an unpaid leave of
absence and then eventually resigns effective August 15, 20XX. A member on leave of
absence is sfill considered employed. In this example, record August 15, 20XX as the
termination date (the resignation date). The compensation and service hours must be
reported to NPERS only to the extent of the portion of the employment contract that was
completed (156 days).

An employee dies in service—a member is contracted to work from August 18, 20XX through
May 26, 20XX; 186 days af full-time. The salary for this service is normally paid over the
12-month period (Sept-Aug). The member dies on April 15, 20XX, completing 156 out of 186
confracted days. In this example, record April 15, 20XX as the member’s termination date.
The compensation and service hours must be reported to NPERS only to the extent of the
portion of the employment contract that was completed (156 days). Do not report
compensation and service hours beyond the 156 days.

Using vacation at the end of a contract—an employee is contracted to work from August 1,
20XX through July 31, 20XX; 240 days at full-time. The memberis a 12-month employee and is
normally paid over the same 12-month period (Aug-July 31). The member “works” August 1
through June 30 every year and uses vacation in July of every year. Do not record June 30 as
the member’s terminatfion date. If the member is “using” vacation time, it is considered
“work” time. In this example, you should record July 31 as the member’s termination date.
Service hours and salary should be reported for July.




It's crucial to record and submit any changes to your
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Individuals no longer with your school need to have their

access revoked and replaced with the new Reporting

Agent on file. Submitting these forms are of the utmost
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- ) Wt g e, i i et EEse o In  September, NPERS updated your Employer
e i Titaie s e Contact/Reporting Agent — Addition & Removal Form.
The new “Other” access category allows specified
contacts, such as superintendents, administrators,
business managers, and personnel directors, to be
granted access to the Employer Login web portal.
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