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Non-Contributing School Member Form

You must provide this form to NPERS whenever there is an interruption in retirement contributions. If retirement contributions cease because
of a “termination of employment,” it is the responsibility of the employer to notify the Public Employees Retirement Board (PERB) of such
change in employment status.

IMPORTANT: Please complete this form accurately. Retirement benefits are date sensitive. If the information on this form
does not match the information posted to the member’s account, you will be contacted for clarification and/or corrections.

Please answer the following questions regarding the member’'s employment status.
(Please note, to determine a member’s eligibility for retirement benefits, we may require further documentation.)
REASON

FOR NOT
CONTRIBUTING:

[J Retirement [] Resigned [ Disability [] Military Leave [] Leave of Absence [] Deceased
[J Transfer/merge to another Nebraska school (Date: / / )
[] Other (explain)

will be / were worked over the following period:

Beginning date = first
day of payroll period.

Ending date is termination
date from line 2.

1. Is the member on an approved leave of absence? []Yes [JNo If YES, is the leave of absence:

If YES, when will the leave of absence end: [ Paid [ Unpaid

2. IfNO to question 1, what is the member’s termination date?

Termination of employment is defined in Section 79-902 (42) of the Nebraska Revised Statutes (see reverse side of this form).
IMPORTANT NOTE: An inaccurate date could delay payment of the member’s benefit or result in the member having to repay
benefits. If you are unclear as to what date to use, please contact NPERS for clarification. NPERS reserves the right to request
further information to verify the member’'s employment status.

3. The member’s final retirement compensation will be / was reported on the following Wage and

Contribution Report: / , which was / is due on: 10t

MONTH YEAR MONTH " TVemR
4. The member's final service hours will be / was reported on the following Wage and
Contribution Report: , which was / is due on:
/ 10th,
MONTH YEAR MONTH YEAR

The final service hours on the above report / / to / /

MONTH DAY YEAR MONTH DAY YEAR

This is to certify that the above information is correct to the best of my knowledge.

Signature of Employer Contact: Title:

Printed Name of Employer Contact : Date:
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Termination of Employment

Nebraska Revised Statute 79-902 (42) Termination of employment occurs on the date on which the member
experiences a bona fide separation from service of employment with the member's employer, the date of which
separation is determined by the end of the member's contractual agreement or, if there is no contract or only partial
fulfillment of a contract, by the employer. A member shall not be deemed to have terminated employment if the member
subsequently provides service to any employer participating in the retirement system provided for in the School
Employees Retirement Act within one hundred eighty days after ceasing employment unless such service:

(a) Is bona fide unpaid voluntary service or substitute service, provided on an intermittent basis; or
(b) Is as provided in subsection (2) of section 79-920.

Nothing in this subdivision precludes an employer from adopting a policy which limits or denies employees who have
terminated employment from providing voluntary or substitute service within one hundred eighty days after termination.

A member shall not be deemed to have terminated employment if the board determines that a claimed termination was
not a bona fide separation from service with the employer or that a member was compensated for a full contractual
period when the member terminated prior to the end date of the contract;

Termination of employment occurs on the date on which the member experiences a bona fide separation from service of employment. The definition
of termination does not mean the last day that the member physically worked. The last day that the member physically worked and the termination
date may coincide, but the two dates are distinctly different.

Example A: Ceasing employment considerably sooner than expected

An employee is contracted to work between August 19 and May 28; 185 days at full-time. The salary for this service is
normally paid over the 12-month period (Sept —Aug). The member ceases work early and terminates employment on
April 15, completing 156 out of 185 of the contracted days. In this example, record April 15, 20XX as the answer to
question #2. The compensation and service hours must be reported to NPERS only to the extent of the portion of
the employment contract that was completed (156 days).

Example B: Death

The scenario described in Example A would also hold true for a member that has died. If the member was actively
employed and died suddenly, then record the member’s date of death as the answer to question #2. The compensation
and service hours must be reported to NPERS only to the extent of the portion of the employment contract that was
completed (as described in Example A).

Example C: Ceasing employment earlier than normal in the year of retirement

An employee is contracted to work August 1 through July 31; 240 days at full-time. The member is a 12-month employee
and is normally paid over the same 12-month period (Aug—-July). In the year of retirement, the member ceases work early
and terminates employment on June 30, completing 11 out of the 12 contracted months. In this example, record June 30,
20XX as the answer to question #2.

IMPORTANT: Since the member is terminating employment before the completion of his/her employment
contract, the compensation and service hours must be reported only to the extent of the portion of the
employment contract that was completed (11 out of 12 months). In this example, if the member should receive
salary for the month of July, do not report the July salary to NPERS because it will not be used in the member’s
benefit calculation.

Example D: Members with extended contracts

An employee employed under the parameters of an “extended contract” is contracted to work August 19 through June
13; 196 days at full-time. The salary for this service is normally paid over the 12-month period (Sept—Aug). In the year of
retirement, the member’s last physical day of work is May 31. In this example, record June 13, 20XX (last contract day)
as the answer to question #2. It is not correct to record May 31 as the member’s termination date. The definition of
termination is not the last physical day that a member works.

Example E: Using vacation at the end of a contract

An employee is contracted to work August 1 through July 31; 240 days at full-time. The member is a 12-month employee
and is normally paid over the same 12-month period (Aug—July 31). The member “works” August through June every
year and uses vacation in July of every year. Do not record June 30 as the member’s termination date in this example. If
the member is using vacation, it is considered “work” time. You should record July 31 as the answer to question #2.

NPERS relies on the reported information on this form to process the member’s retirement benefit. Failure to
report service hours and retirement compensation as described above could result in delayed benefit payments
to the member until correcting adjustments are made. If the PERB determines that termination of employment
has not occurred and a retirement benefit has been paid to a member, the PERB shall require the member who
has received such benefit to repay the benefit to the retirement system.
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